
Suitable clothes. Please do not send your child in 

anything (including their coats) that you would be 

upset if it got paint or something else on. Learning 

Sun cream and a hat -  

if it’s sunny. 

Wellies and a rain coat -  

we can keep these at nursery. 

     A bag - it is essential for your  

     child brings a bag each day. 

     We sell school bags for £1.50 

Spare clothes - even if your child is toilet trained, 

they can spill things or just get wet playing in the 

water. Please send clothes every day. 

Please make sure anything you send your child in 

is labelled with their name. You can write it on the 

washing label. 

What to bring... 

www.castlevalenursery.co.uk 

School Prospectus 

for new parents 



At Castle Vale Nursery School and Children’s Centre 

we place your child at the heart of everything we do. 

OfSTED said: 

Castle Vale Nursery is a special place to learn, where 

everyone is welcomed and valued.  

Children greatly enjoy all the stimulating and  

exciting activities. They become excellent  learners 

and are very well prepared for school life. 

 

We use the Early Years Foundation Stage (EYFS) framework as a 

basis for all we do. 

The EYFS seeks to provide: 

 quality and consistency in all early years settings, so that  

every child makes good progress and no child gets left behind; 

 a secure foundation through learning and development  

opportunities which are planned around the needs and  

interests of each individual child and are assessed and  

reviewed regularly; 

 partnership working between practitioners and with  

parents and/or carers; 

 equality of opportunity and anti-discriminatory practice,  

ensuring that every child is included and supported. 

Castle Vale Nursery School and Children’s Centre is an 

inclusive setting. 

Healthy eating 

We promote healthy living throughout our sessions and 
lunches. Children access a healthy café at any time in their 
session where they can enjoy a piece of fruit and a drink of 
milk or water. We ask that parents contribute school fund 
each week to support  this. Sometimes there will be other 
options available to support learning activities. 

School  visits and visitors 

We try to provide as many exciting opportunities for children 
as possible. Sometimes we take the children on short visits to 
the local area. We also like to visit places linked to our  
learning like a farm or a zoo. We also invite special visitors in 
like Fire Fighters. We ask for £1 (£1.50 full time children) a 
week voluntary contribution to help make all this possible. 

Uniform - We have an optional school uniform of purple jumper or 
cardigan. If you choose for your child to wear uniform then they just 
need a t-shirt and leggings or joggers - something easy for them to 
pull up and down. Please send spares. Their shoes need to be easy 
to take off and put on too. Please do not send your child in anything 
expensive or that you would not like damaged. Learning is a messy 
business! 

Toilet training 

If your child is not toilet trained by the time they start nursery 
we can support you in that. Please talk to your child’s  
teacher. 

Have a look at our face book page or website.  

If you have any questions please contact 

Sally, Debra, Rachel or Niki on:  

0121 675 7578 

Children’s Centre 

0121 675 0637 

Chair of Governors: Aimee Hartley 



Safeguarding 

At Castle Vale Nursery School we believe that every child has the 
right to protection from abuse and neglect. All staff have training in 
keeping children safe and have a duty to follow the Birmingham 
Child Protection procedures if they have any concerns. 

If you have concerns about a child please speak to Sally, Debra, 
Fiona or Rachel or contact NSPCC at www.nspcc.org 

 

Policies 

Castle Vale Nursery School has lots of policies that we follow. Please 
ask if you would like to see any of our policies or procedures. 

Safety 

Castle Vale Nursery School is a non-smoking site. Smoking is not  
allowed in the building, on the playground or car park. 
Parents cannot park in front of the school gates. It is a danger to 
children and families and there needs to be constant emergency 
access. 

Dogs, other than guide or hearing dogs are not allowed on the 
premises by law. 

Mobile phones are not allowed in the nursery. Please put them in 
your bag or pocket when in the school. If you receive a call, 
please wait until you are out of the nursery to answer. 

First Aid 

If your child has a minor accident at nursery they will be given 
basic first aid and you will be informed by an accident form. 
In the event of a more serious accident Parents/carers are  
notified immediately by telephone . If we cannot contact a 
parent/carer or emergency contact and a child requires  
hospital treatment a member of staff will accompany the child 
to hospital. No medical treatment will be signed for. 

It is essential that contact details are kept up to date. 

We understand that starting Nursery school is a big step for 

children and families and aim to make it as easy as possible. 

We invite your child to a play session so we can start to get to 

know you and your child. At this session it is really  

important to try to leave your child to play, even if it is only for 

ten minutes. Each time you leave your child they will learn that 

you come back. This is an important part of the settling  

process. 

We follow the local authority guidelines for admissions.  

Home visit 

Your child’s teacher will 
organise a visit to see you 
and your child at home. 
This is just to get to know 
you and your child a bit 
better and for your child 
to meet their teacher 
again in an environment 
in which they feel safe. 

     Settling in 

Some children may take a little while to settle into Nursery. We  
understand this and hope to make it as pleasant as we can. Your 
child’s teacher will talk to you about any concerns and staff are 
always available to help. It is important to remember that your 
child picks up on clues from you. As relaxed as you can be about 
them coming to Nursery School will help them to feel happy and 
relaxed too. We know it is best to leave them so they can get used 
to their routine as quickly as possible. Remember, your child can 
only learn that you come back if you leave first. 

Starting nursery... 



Children who come to school on time and every 

day do better than children who do not. 

When your child starts Castle Vale Nursery School they will 

attend a morning or an afternoon session or will meet the  

Government criteria for full time (30 hours, only for 3 year 

olds) A part time place is for 15 hours and so we have a 

longer ‘Busy day’ for each child. You can top up your 

hours if you need to.  

Nursery day 

Morning session -  9:15 till 11:45.  

Afternoon session -  12:20 till 2:50. 

You can come on to the playground before the start 

times. The gate will be locked at 9:15 and 12:20 promptly 

so learning can begin. 

Full time session learning also begins at 9:15 till 2:50  

Busy day learning starts at 9:15 till 2:50. 

Breakfast club starts at 8:00 am 

Each session has a balance of times when your child can 

choose where they learn (child initiated) and when they 

learn with their teacher (adult led). Children can always 

access outdoor learning. 

  Children who come to school everyday and on time do  

better than children who do not. 

Missing nursery means that your child is missing out on  

fantastic opportunities and learning experiences.  

Attending nursery every day gives children the best start for 

their school life. When you are given a place at Castle Vale 

Nursery School  you are expected to attend your session  

every day unless there is a good reason because this is best             

for your child. Primary school will expect 95% attendance. 

If your child is suffering from sickness or diarrhoea they cannot come 
back to school until 48hrs after the last bout. 

   Punctuality 

It is essential that your child comes to 
nursery on time. This means you need to 
be at the nursery before the gates open 
at 9:15 and 12:20. If children are often 
late they will miss out on important  
settling down time and learning. It is also 
important that you are on time to collect 
your child as watching other children 

    Illness  

We understand that your child may  
become ill. If your child is not well, 
contact the nursery as soon as  
possible to let us know.   
For some contagious illnesses children 
may need to be off for a period of 
time. Contact your doctor or the 
school if you are unsure. 

Attendance 



Tapestry is amazing! Your child’s teacher will take lots of photos 
and videos of your child doing fantastic things.  
We want you to share these moments as soon and often as 
possible. 
We use software called Tapestry to make this possible. If you 
have an email address and access to the internet you will be 
able to share in your child’s learning at every step of the way. 
You can download the app on any phone or tablet or access 
it on a laptop. We can help you with this. 
If you do not have access to the internet, we can provide it or 
can print a copy of your child’s journal. 

Your child’s learning 

Here is an example of what you would see. 

If you give us an email address and a password you can receive 
an email to tell you when a new journal has been added. The 
password means that you can safely view your child’s journal. You 
can also add journal entries yourself to share experiences you and 
your child have out of school. 

Your child will be given a key person who will get to know 

you and your child best. Some groups are lucky enough to 

have two key people. 

 

     Home visit 

You child’s key person will visit you and your 
child at home before your child starts at 
nursery. They will use this opportunity to get 
to know you and your child so they can 
meet their needs  best. 
Children are very different at home than in 
other settings. It is really useful to see them 
where they feel comfortable.  
It is also very comforting for your child to 
meet their teacher somewhere where they 
feel safe. 
Don’t worry, we are looking at your child,                       
 not your home. 

Parent Partnership 

Your child’s key worker is your  main link to the school. When 
you bring your child to school you will leave them with your 
key worker or sometimes one of the other members of staff. 
We do ask that you leave your child with the teacher. We 
encourage the children to be as independent as possible. 
This may feel like we want to rush you out the door and in a 
way we do, we want to get the children settled and learn-
ing as soon as possible. It does not mean we don’t want to 
talk to you. If you want to have a chat with you child’s key 
person, or anyone, even if you think it’s a little thing. Please 
pop to the office and ask. We will always make time to talk 
about anything. The happier you feel, the happier your child 
will be. 

Key Person 



Dummies and 
Bottles  

Dummies can be useful to soothe babies under 

one year of age. But children over one year of 

age do not  need to use dummies or bottles. 

What’s wrong with dummies…  

Long term use of dummies and bottles means your 

 

 

limited tongue movement. Good tongue  

movement is important for eating and speaking 

important step from learning to talk.  

The following advice is taken from NHS guidance. 

Children should be encouraged to drink from a 

cup, with an adult’s help if needed… …this helps 

the muscles in the face and mouth to develop.  

Don’t panic! 

If your child still has a dummy or a bottle we can help. 

Starting Nursery School is a good time to choose to ditch 

the dummy or we have lots of ideas and ways to do it. Just 

ask and we will help.  

Some children love to be outdoors. Outdoor play provides 

learning experiences that cannot be created indoors. Just 

like the indoor learning environment, outdoor learning is  

always available. 

Rainy days! 

Children love the rain and it can 
provide lots of opportunities for 
learning. We will be out on rainy 
days so please send wellies and 
a coat. Children also play in the 
sand, with water, mud kitchen 
and forest schools. 

Gardening 

We plant and grow lots of our  
own things. Any help or plants 
and seeds  you could offer would 
be gratefully received. 

 
BIG fun! 

When outdoors, children can do 
things on a BIG scale. This helps 
their understanding of maths 
and develops their muscles for 
other things like writing. 

Outdoors 



Deconstructed role-play 

This role play area encourages 
children to  be creative and 
develops communication skills. 
They can turn everyday  
objects into anything they 
want it to be. This helps with 
speaking and story telling. 
 

We spend a lot of time developing the indoor learning  

environment. We value indoor and outdoor learning 

equally.  

We plan so children can learn to access their learning  

Independently. This means that while children are playing 

the adults can support and develop what they do to 

learn skills for the future. 

Here are some examples: 
Messy play 

Children learn a lot about  
science by exploring things in a 
sensory way. What’s a splodge 
of gunk to us is a valuable  
learning experience for your 
child.  Please do not send your 
child in expensive clothes. 

Indoors 

Café  

Children can access the café throughout the day. They can 
pour their own drinks and make their own breakfast or snack. 
They then wash up and dry their cups and bowls. 

Nappies and toilet 
training 

We understand that some children are not ready for toilet  

training by the time they start Nursery School. This is something 

we can help you with.  

Often children see the other children using the toilet and want 

to do the same.  

We also have smaller toilets which are less intimidating. 

However… you may want to use the Summer to start the  

process. Here are some tips: 

Find more tips here: http://www.nhs.uk/Conditions/pregnancy-and-baby/Pages/potty

-training-tips.aspx# 

Try potty/toilet training when there are no great disruptions or 

changes to your child's or your family's routine. It's important to stay 

consistent, so you don’t confuse your child.  

You can try to work out when your child is ready. There are a num-

ber of signs that your child is starting to develop bladder control: 

 they know when they've got a wet or dirty nappy 

 they get to know when they're passing urine and may tell you 

they're doing it 

 the gap between wetting is at least an hour (if it's less, potty 

training may fail, and at the very least will be extremely hard work 

for you) 

 they show they need to pee by fidgeting or going somewhere 

quiet or hidden 

 they know when they need to pee and may say so in advance 

Potty training is usually fastest if your child is at the last stage before 

you start the training. If you start earlier, be prepared for a lot of ac-

cidents as your child learns. 



Forest School 

We run Forest School sessions in an outdoor area at the 

back of the nursery. 

The sessions are supported and led by our Forest Schools 

trained practitioners Gill Collett and Christina Meakin. 

Forest School sessions are a 

wonderful chance for children 

to explore nature and the  

environment around them. 

Each week, they plan their 

learning and develop a  

number of key skills. 

These sessions help children develop 

confidence, speaking and listening 

skills, co-ordination, a love and  

understanding of nature, physical 

skills, risk taking and problem solving 

skills - to name but a few! 

The children attend Forest School in rain, shine or snow. We 

have a lovely heated log cabin in Forest School. We have 

waterproofs and wellies but we would welcome  

children to bring their own.  

Our governing body is made up of 2 parent governors, 1 

Local Authority Governor, 1 staff governor, 4 co-opted 

governors and 1 Head Teacher.  

We gathered ideas from parents and partners and set our 

vision statement. 

Making a difference. All of our children, all 

of the time. 

You can find out more about the governing body and 

what we do at the Nursery School and Children’s Centre 

on our website: 

www.castlevalenursery.co.uk 

Or check out our facebook page by googling Castle Vale 

Nursery School. You do not need a facebook account to 

view it. 



    School governors provide strategic leadership and  

accountability in schools. It is governors who hold the 

main responsibility for finance in schools, and it is  

governors who work with the head teacher to make the 

tough decisions about balancing resources.  

 

The Governing Body is made up of parents, staff and agency 

partners. 

Each individual governor is a member of a governing board, 

which is established in law as a corporate body. Individual  

governors may not act independently of the rest of the  

governing board; decisions are the joint responsibility of the  

governing board.   

The role of the governing board is a strategic one, its key  

functions are to: 

 set the aims and objectives for the school 

 set the policies for achieving those aims and objectives 

 set the targets for achieving those aims and objectives 

 monitor and evaluate the progress the school is making      

towards achievement of its aims and objectives 

 be a source of challenge and support to the head teacher 

(a critical friend) 

School  
Governors 

Busy day 
   When your child stays for their busy day, they stay longer 

and so will stay with us at lunchtime to eat a lovely meal 

with their group. 

This provides good experience of staying for a longer day 

and eating their lunch which helps transition for  

Primary school. Lunchtimes can be quite daunting in  

Reception if you have not experienced it before. 

Examples of meals: Spaghetti Bolognaise with garlic 

bread and salad,  flapjack. Children drink milk or water 

and do not need to bring a drink. Children can also have 

breakfast and snack. 

We understand that many children can be picky with their 

food. We do find, however, that with their friends children 

tend to eat things they never would at home.  

It can also be that children get into the habit of eating (or 

not eating) particular things but Nursery is a fresh start for 

them to try new foods. If you have a positive outlook about 

it, they will too.  



Meet the team... 

Sally Leese 

Head Teacher 

Debra Norman 

Deputy Head  

Helen 
Christina  

Su Theresa 

Pam 

Marie 

Gill  

Clare 

Anne-Marie Nina 

Rachel 

     Lisa 

Office staff 

Niki 

Children’s  

Centre 

Karen 

Rachel 

Lauren 

Amy 

Helen 

Alison 

Sam 

Steve 

Hayden Rachel 

Lunchtime 

Bernie Sarah 

Katie 


